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[bookmark: _Toc237953317]Aims of the I&M Ph.D. Program
The Information and Media Ph.D. Program is an interdisciplinary program drawing primarily on the resources and faculties of the Department of Advertising and Public Relations (AD+PR), the School of Journalism, and the Department of Media and Information (Ml). The program is designed to prepare scholars who may assume positions in higher education, government, and the media and information industries. The main thrust of the program is to train teacher-scholars for university appointments in departments of advertising, journalism, mass communication, public relations, or information studies.  The program combines required coursework, elective and specialization coursework, collaborative research with faculty members, independent research by students, and, for many students, a variety of teaching experiences.
Graduate study leading to the degree of Doctor of Philosophy develops critical thinking, independent scholarship, originality, and competence in research. Students who complete the program are expected to have depth in a specialized subject area relevant to the media and a genuine understanding of the media overall. 
The l&M Ph.D. program is a community of scholars that attracts students from around the world. Students are expected to be an active part of the intellectual life of the program and to maintain collegial relations with their faculty and with other students at all times.
This handbook’s procedures, revised in July 2019 and updated in summer 2026, are effective for those students entering Fall Semester 2019 and thereafter. These procedures may be revised at any time by a majority vote of the Executive Committee. In the event of revisions in degree requirements, university policy allows students to opt for the requirements in effect when they first entered the program or to choose the revised requirements. The decision should be considered in consultation with the l&M Ph.D. Program Director. Revisions in procedures that do not affect program requirements are effective at the time they are adopted.
With this overview in mind, what follows is a description of program milestones, requirements, and procedures for completing the program. While this description is reasonably comprehensive, students and faculty should keep in mind that the University and the Graduate School have numerous requirements and guidelines that apply to all doctoral students at Michigan State University, some of which are not contained in this description of program-specific requirements.
[bookmark: _Toc237953318]Program Roadmap
	Semester
	Program Roadmap

	Fall 1st Year
	· Attend I&M Orientation
· Enroll in 3-9 credits (typically CAS 975, CAS 991, and a potential concentration course)
· Identify potential committee members
· Attend 6 professionalization events
· Complete 1st Year CITI modules by the end of the Year 1
· Complete a minimum of 1.5 of the required 6 hours of RECR

	Spring 1st Year
	· Enroll in 3-9 credits (typically CAS 921, a methods class, and a concentration course)
· Select committee chair and members
· Complete GradPlan (Research Overview, Committee, and Plan of Study)
· Attend 6 professionalization events
· Complete Annual Evaluation and upload it to GradPlan
· Complete all 1st Year CITI modules
· Complete a minimum of 1.5 additional RECR hours

	Fall 2nd Year
	· Enroll in 3-9 credits
· Begin Second-Year Project
· Attend 6 professionalization events
· Complete 2nd Year CITI modules by the end of Year 2
· Complete a minimum of 1.5 RECR hours
· Consider conference submissions and journal planning

	Spring 2nd Year
	· Enroll in 3-9 credits
· Complete Second-Year Project
· Attend 6 professionalization events
· Complete Annual Evaluation and upload it to GradPlan
· Complete Research Overview in GradPlan
· Complete remainder of 6 hours of RECR
· Complete all 2nd Year CITI modules
· Complete at least 80% (34 credits) of coursework
· Begin studying for the Comprehensive Examination

	Fall 3rd Year
	· Complete Comprehensive Examination Proposal
· Work with committee on exam format
· Complete written and oral Comprehensive Examination
· Select dissertation committee
· Complete 3-hour RECR/CITI refresher training by the end of Year 3

	Spring 3rd Year
	· Enroll in dissertation credits
· Defend dissertation proposal
· Apply for Dissertation Completion Funds
· Obtain IRB approval (if applicable)
· Complete all RECR/CITI refresher training
· Complete Annual Evaluation and upload it to GradPlan
· Complete Research Overview in GradPlan

	Fall 4th Year
	· Collect dissertation data
· Continue dissertation research and writing
· Apply for graduation (Spring candidates)
· Confirm GradPlan requirements are complete
· Complete RECR/CITI refresher training

	Spring 4th Year
	· Schedule dissertation defense
· Submit dissertation defense announcement to the Academic Program Coordinator (Nicole Bond) no later than two weeks before the defense date
· Defend dissertation 
· Submit dissertation to ProQuest by Graduate School deadlines
· Forward ProQuest approval to the Academic Program Coordinator (Nicole Bond)
· Commencement

	Summer 5th Year
	· Comprehensive Examination must be completed by this semester

	Summer 8th Year
	· Dissertation must be completed by this semester



[bookmark: _Toc237953319]Coursework
Information & Media Ph.D. students must take 42 credits of relevant coursework, in addition to sufficient dissertation credits, to earn their degree. The program’s course requirements are designed to provide all students a foundation in key theoretical, methodological, and epistemological principles of Information and Media research, while reserving the flexibility for each student to pursue the theories, methods, and topics that interest them most. The categories of course requirements are detailed below. We encourage students to prioritize program-offered courses in choosing theory, methods, and concentration credits; however, students acting with their committee’s approval may select from course offerings across the College of Communication Arts and Sciences, as well as other colleges across the university.
[bookmark: _Toc237953320]Core Courses
Complete all the following 12 credits
CAS 921	Theories of Media and Information	3
CAS 975	Introductory Methods			3
CAS 991	Ways of Knowing			3
Intro to Statistics course at the 800-900 level approved by the student’s committee	3
[bookmark: _Toc237953321]Advanced Methods or Statistics (12 credits)
Complete 3 credits in a specialized quantitative methods course, 3 credits in a specialized qualitative methods course, and 6 credits in advanced methods or statistics courses at the 800-900 level approved by the student’s committee.
[bookmark: _Toc237953322]Advanced Theory (3 credits)
Complete 3 credits of advanced theory as approved by the student’s committee.
[bookmark: _Toc237953323]Concentration (15 credits)
Complete 15 credits in an area of concentration selected in consultation with the student’s committee.
[bookmark: _Toc237953324]Doctoral Dissertation Research
24 credits are required for graduation; students can enroll for a maximum of 36. Requests for overrides to exceed the maximum of 36 credits of 999 must be directed to the Office of the Registrar. To do so, contact Nicole Bond, I&M Academic Program Coordinator at bondnic@msu.edu.
[bookmark: _Toc237953325](Optional) Independent Study
Occasionally, a student's program of study and research cannot be accommodated within the existing curriculum. When that is the case, a directed study under the supervision of a faculty member may be appropriate. Since a directed study is available only in the elective portion of a student's program of coursework, guidance committee approval must be obtained prior to enrollment. Students may count up to 9 credits of independent study towards their program credits. The university "Application for Independent Study Form" may be accepted by the guidance committee, but the committee is free to require a more specific statement if it wishes.
[bookmark: _Toc237953326]GradPlan
GradPlan is Michigan State University's online system for planning, tracking, and documenting a doctoral student's progress toward degree completion. It serves as the official record of a student's academic program and includes key milestones such as the guidance committee, plan of study, research overview, annual evaluations, and degree completion requirements. Students are responsible for maintaining an accurate and up-to-date GradPlan throughout their program and ensuring all required documents are uploaded as milestones are completed. Some items require approval from the student's adviser, guidance committee, or the Graduate School before they are considered complete. Students should review the GradPlan requirements regularly to ensure they remain on track for timely degree completion. For detailed instructions and current requirements, please refer to the MSU Graduate School GradPlan website.
[bookmark: _Toc237953327]Annual Evaluation
The Graduate School requires all doctoral students to receive an annual evaluation of their academic progress each academic year. The annual evaluation is completed at the end of the Spring Semester and provides an opportunity for students and advisers to review progress toward degree completion, discuss goals, and document academic progress. For complete University requirements, please refer to the Graduate Student Rights and Responsibilities.
1. Complete the I&M Ph.D. Student Annual Evaluation Qualtrics form. 
2. A copy of the completed evaluation is automatically emailed to you and your adviser. 
3. Meet with your adviser to review your progress and discuss goals for the coming year. 
4. Your adviser completes the Adviser Annual Evaluation Qualtrics form. 
5. The completed adviser evaluation is automatically emailed to the Academic Program Coordinator, I&M Ph.D. Program Director, the student’s adviser and the student. 
6. Both completed evaluations are retained in your electronic student file. 
7. Upload the completed evaluation(s) to GradPlan. 
Failure to complete the annual evaluation after repeated reminders by the program may result in a registration hold that could affect future enrollment.
[bookmark: _Toc237953328] Your Course of Study: Year One
[bookmark: _Toc237953329]Adviser and Guidance Committee
[bookmark: _Toc237953330]Selection of Adviser
After an applicant is admitted to the I&M Ph.D. program, the student will be assigned to a preliminary academic adviser based on faculty availability and potential research fit. The adviser is expected to form a mentoring relationship with the student consistent with Guidelines for Graduate Student Advising and Mentoring Relationships. Students must obtain the approval of the adviser in selecting their first-year courses until their guidance committee members are named and approved. The first-year adviser will also help the student to identify potential committee members until the student selects a guidance chair (see below).
Students should select their guidance committee chair by the end of their first semester. The guidance committee chair must belong to the "regular (tenure-track) faculty" of Michigan State University as defined in the Faculty Handbook, possess a terminal degree, and be a member of one of the three I&M Ph.D. units (ADPR, JRN or MI). The appointment is formalized by submission to GradPlan.
Students are free to retain their initial adviser when forming their guidance committee, or to invite a different faculty member to be their chair. Students are also free to switch advisers/chairs at any point in their program, in consultation with the program director and/or their unit’s department/school leader, if the student feels they are no longer academically or personally compatible with the faculty member. (As a caveat, switching advisers at a very late stage, such as after the dissertation proposal defense, could result in delays in completing the program.) If a change in adviser becomes necessary, the student will update their GradPlan, which will be the official documentation of the change.
[bookmark: _Toc237953331]Formation of Guidance Committee
1. Graduate Student Rights and Responsibilities
Per university policy, for graduate students in doctoral programs, the guidance committee shall be formed within the first two semesters of doctoral study.  Once designated, the guidance committee has the responsibility to meet periodically to oversee the graduate student’s progress as long as the graduate student continues in good standing (see Section J. Reasonable Progress). Any desired or required changes in the membership of the guidance committee may be made by the graduate student with the concurrence of the unit chairperson/director or designated representative, or by the unit with the concurrence of the graduate student, in accordance with University, college, and unit policy. The guidance  committee, with the concurrence of the graduate student, may form a dissertation committee to supersede or supplement the guidance committee. Committee or dissertation chairpersons on leave shall provide for the necessary guidance of their advisees during their absence.
1. I&M Ph.D.-Specific Guidelines
Guidance committees have at least four members. The student selects members of the committee, beginning with the designation of a chairperson and typically in consultation with the chair. The committee chair must be appointed in one of the three academic units participating in the program (ADPR, JRN, Ml). Including the chair, the committee must have at least two faculty members representing at least two of the three participating units in the program. (That is, a student with a committee chair in Media and Information must have a second committee member from Journalism or ADPR; etc.) If a specialization outside the program is planned, a faculty member from the specialization area should be sought; faculty members from any other MSU college may sit on the committee but are limited to one seat on a four-person committee; see the Graduate School’s policy for more details. The student then submits the list of faculty members for approval through GradPlan.  Faculty with joint appointments in two units may be counted in either of the units to meet these guidelines. 
The guidance committee:
1. Meets with the student to review and approve the Plan of Study.
2. Meets to approve the form and content of the comprehensive examination.
3. Administers and evaluates the comprehensive examination.
The student is responsible for scheduling times for guidance committee meetings. The guidance committee chairperson conducts meetings on the academic program and the comprehensive examination. A student may change the membership of his or her guidance committee at any point. Typically, changes occur when a student’s research interests move in a new direction or a faculty member cannot participate in the guidance process. If a student is considering a change in committee membership, he or she should consult with the committee chairperson and/or the program Unit Coordinator.
Once a student completes the comprehensive exam, the guidance committee may be retained as the student’s dissertation committee or reformulated at the student's instigation. The responsibilities of the dissertation committee are to:
1. Meet to review and approve the student’s dissertation proposal.
2. Meet to review and evaluate the finished dissertation and conduct the oral examination (see above).
Changes in committee membership are submitted through GradPlan.  Faculty members considering resigning from a committee are also advised to consult with the committee chairperson and/or program Unit Coordinator.
1. Non-Regular (non-tenure) Faculty
Non-tenure stream MSU faculty, Academic Specialists, and individuals from outside MSU may serve on guidance or dissertation committees when their expertise contributes to the student’s program. Graduate School approval is required before the individual may serve on the committee or be added in GradPlan. Students should follow the Graduate School Approved Faculty on Committees process to obtain approval.
[bookmark: _Toc237953332]Plan of Study
The Plan of Study in GradPlan outlines your planned coursework for completing the Ph.D. program. Developed in consultation with your guidance committee, it should reflect your anticipated course plan, including core courses, methods, theory, concentration, and any approved transfer or waiver courses. The Plan of Study should be completed and approved by the end of your second semester and serves as a roadmap for your academic program. Changes to the plan of study must also be approved through GradPlan, so that the final plan of study reflects the student’s actual completed coursework. For detailed instructions and requirements, please refer to the MSU Graduate School GradPlan website.
[bookmark: _Toc237953333]Professionalization Requirement
A professionalization requirement must be successfully completed in each semester of the academic year prior to completion of the Comprehensive Exam. To fulfill this requirement, in each semester of the academic year, students must attend a minimum of 6 to 8 program events that are intended to provide specific training or opportunities for professionalization. At least half of these events should be sponsored by units in the College of Communication Arts and Sciences.
Qualifying events may include seminars, colloquia, job talks, tutorials, or workshops organized in the Graduate School, College or by a program-affiliated department/schoool (or a program outside the College, with pre-approval of the Program Director or the student’s adviser). Students must keep track of their participation in professionalization events and record them in their annual review summary each spring. 
[bookmark: _Toc237953334]Responsible and Ethical Conduct of Research (RECR)
The Graduate School requires all doctoral students to complete Responsible and Ethical Conduct of Research (RECR) training throughout their graduate program. This training includes both online CITI modules and discussion-based RECR workshops designed to promote responsible research practices and scholarly integrity. Students are responsible for completing all required training and ensuring it is documented in accordance with Graduate School requirements. Please refer to the MSU Graduate School Responsible and Ethical Conduct of Research (RECR) website for current requirements, approved training opportunities, and tracking instructions. For any questions about how to fulfill these requirements, please check with Academic Program Coordinator Nicole Bond.
[bookmark: _Toc237953335]Year One Requirements
1. Complete the following required CITI modules by the end of your first academic year:
a. Introduction to the Responsible Conduct of Research
b. Authorship
c. Plagiarism
d. Research Misconduct
2. Complete a minimum of 1.5 hours of the required 6 hours of discussion-based RECR training during the Fall semester and a minimum of 1.5 additional hours during the Spring semester. 
[bookmark: _Toc237953336]Your Course of Study: Year Two
[bookmark: _Toc237953337]Second-Year Project
The Second-Year Project is intended to support students’ development toward the conception and execution of independent research. Students must initiate a research project to be conducted with the guidance and/or collaboration of a faculty mentor. This mentor might or might not be the student’s primary academic adviser, but in either case the adviser must agree to the nature of the project and the student’s role. The requirements are flexible, but fundamentally the project must enable the student to demonstrate significant ownership of and contributions to a study that should ideally be aimed toward a conference and/or journal submission. Prior to the commencement of the Second-Year Project, the student and faculty mentor must: define mutual expectations for the project experience; define the scope of the work to be completed to fulfill the project requirement; define the period of time to be devoted to the project; and negotiate authorship credit (all subject to re-negotiation as the project unfolds).
Michigan State University publishes guidelines to help faculty and graduate students make these kinds of decisions in a fair manner. Students and faculty should clearly define the parameters of the study as well as criteria for determining the point at which a student has fulfilled his or her responsibilities. This endpoint may or may not coincide with completion of the study, but it should be agreed upon (preferably in writing) by both the faculty mentor and the student researcher. The student and committee chair must complete the Second Year Project Completion form.
[bookmark: _Toc237953338]Professionalization Requirement
Continue completing the professionalization requirement each semester (see Year One) prior to completion of the Comprehensive Examination. 
[bookmark: _Toc237953339]Coursework and Preparation
By the end of Year Two, students should have completed at least 80% (34 credits) of coursework and begun studying for the Comprehensive Examination. 
[bookmark: _Toc237953340]Year Two RECR
By the end of Year Two, complete three of the following CITI modules: 
1. Collaborative Research
2. Conflicts of Interest
3. Data Management
4. Financial Responsibility
5. Mentoring
6. Peer Review
In addition, continue completing discussion-based RECR training so that you have completed the required 6 hours prior to advancing to doctoral candidacy (by passing the Comprehensive Examination). Students are encouraged to complete all six discussion-based hours by the end of Year Two. Please refer to the MSU Graduate School Responsible and Ethical Conduct of Research (RECR) website for current requirements, approved training opportunities, and tracking instructions.
[bookmark: _Toc237953341]Your Course of Study: Year Three
[bookmark: _Toc237953342]Comprehensive Examination
The comprehensive exam provides students the opportunity to demonstrate mastery in theory, methods, and area of specialization. Students should demonstrate an ability to combine these elements to formulate appropriate research questions and conceive productive ways of designing research studies to answer those questions. A student is eligible to take the comprehensive examination after completing at least 80% of their coursework.
[bookmark: _Toc237953343]Planning the Exam
The student and chair will convene a meeting of the guidance committee to plan the comprehensive examination, ideally by fall of their third year in the program. The ultimate structure of the exam will be determined by the committee, but typically the student works with each guidance committee member to develop a reading list that will inform the exam questions, which should be written to adequately address theory, methods, and the area of specialization. Typically on four-member committees, each committee member drafts one question, with the guidance committee chair ensuring that the questions all together are sufficiently comprehensive and complementary. Committees may vary in terms of how much they involve the student in drafting these questions ahead of the exam. 
[bookmark: _Toc237953344]Exam Format
The written exam is generally in a take-home format, with a recommended two to four weeks to complete all (typically) four questions. The specific structure, length, and timing of the written examination is determined by the guidance committee. 
No more than two weeks after the written examination is submitted, an oral exam must be held (a university requirement). In the oral examination, depending on committee guidance, students may begin with a brief presentation summarizing their responses and providing a self-evaluation of their work. The committee then poses questions about each response, often with discussion led by the committee member who wrote the specific question.  All committee members are encouraged to read all of the student’s answers and to participate in the discussion across questions as appropriate. Other issues deemed by the committee to be relevant to the student’s desired mastery may also be discussed.
[bookmark: _Toc237953345]Evaluation of the Exam
The student may receive a pass, a conditional pass, or a fail on the comprehensive exam, based on a synthesis of their written and oral performance.
I. Pass:
For a student to receive a pass, all faculty members on the guidance committee, or all committee members except one, must vote pass.  A pass means the student is formally accepted as a candidate for the Ph.D. degree (ABD status). If it’s deemed beneficial, the committee may still request some oral or written follow-up from the passing student ahead of the dissertation proposal. 
II. Conditional Pass:
For a student to receive a conditional pass, two or more committee members must vote conditional. A conditional pass indicates that the guidance committee wishes further evidence of the student's ability. The committee will agree on a plan for the student to improve the quality of the answers. For example, the student may be asked to rewrite sections or the totality of a question or to provide a supplemental response addressing specific concerns. In rare cases, the student may be required to answer additional exam questions related to the initial question. The length of time to accomplish these added requirements is decided by the guidance committee, which will also determine how the follow-up submission will be evaluated (e.g. by the full committee, by the specific question’s author, by the committee chair alone, etc.). When all questions are deemed passing, the student’s exam score becomes a pass.
III. Fail:
If two guidance committee members judge the exam as a fail, the student fails the comprehensive exam. 
[bookmark: _Toc237953346]Retakes
If a student fails the comprehensive exam, the guidance committee will stipulate the requirements of the retake. This would involve rewriting the insufficient exam answers. The guidance committee will also schedule a time for the second oral exam. The outcome of the second oral examination must be determined no later than a calendar year following the first, although the guidance committee may set an earlier date if desired.
A student is limited to one retake of the comprehensive exam. If a student fails the retake, then the student will be dismissed from the program.
[bookmark: _Toc237953347]Year Three RECR
Beginning in Year Three, students must complete a minimum of 3 hours of refresher RECR/CITI training during each academic year until all degree requirements have been completed. Refresher training is tracked by academic year. Only training completed during the current academic year counts toward that year's 3-hour requirement – so be careful not to complete extra training during a summer that will count for the previous year and not the upcoming year. Check with the Academic Program Coordinator for questions about timing.
Students may combine approved RECR workshops and eligible CITI refresher modules to satisfy the annual requirement. Please note that each eligible CITI refresher module counts as 45 minutes toward the required 3 hours. Students who have not completed the required 3 hours in a previous academic year will have newly completed training applied to the oldest outstanding requirement before counting toward the current academic year.
Please refer to the MSU Graduate School Responsible and Ethical Conduct of Research (RECR) website for approved training opportunities, current requirements, and tracking information.
[bookmark: _Toc237953348]Your Course of Study: Year Four
[bookmark: _Toc237953349]Year Four RECR
Students must complete a minimum of 3 hours of refresher RECR/CITI training during each academic year until all degree requirements have been completed. Refresher training is tracked by academic year. Only training completed during the current academic year counts toward that year’s 3-hour requirement. 
[bookmark: _Toc237953350]Dissertation
After a student successfully completes the comprehensive examination, the program and the University require original research resulting in a dissertation that makes a significant contribution to knowledge. The dissertation is the student's original, solo-authored work and may not include chapters that were originally published as multi-authored works or works by other authors.
All doctoral students must sign up for a minimum of 24 credits and no more than 36 credits of CAS 999 "Doctoral Dissertation Research." These credits may be taken at any time following successful completion of the comprehensive examination, regardless of whether the student is working on the dissertation. A grade of deferred ("DF") is reported for all enrolled credits of CAS 999 until the dissertation is approved. Students must be enrolled for at least one credit in the term they defend the dissertation orally.
The first steps in undertaking research for a dissertation are naming the dissertation director and committee and identifying an appropriate research topic. Students may retain their guidance committee as their dissertation committee, or they may create a completely new dissertation committee. This sometimes happens when a student's research interests have substantially changed during the course of their program. (See “Formation of Guidance Committee” under Year One above.)
[bookmark: _Toc237953351]Dissertation Proposal
Production and defense of a formal dissertation proposal is an official milestone of the program. The dissertation committee will establish the guidelines for the proposal, which typically is a written document that summarizes (1) the nature of the problem or topic the dissertation will address; (2) a justification for the academic significance of the topic and how the dissertation research will contribute to knowledge, supported by existing academic literature; (3) an enumeration of preliminary research questions and/or hypotheses; (4) anticipated methodological procedures; and (5) a preliminary outline of the structure of the dissertation. 
The dissertation proposal will be voted and approved by the dissertation committee in a session scheduled for it. The committee will determine the conditions for approving the proposal and moving the student forward to the dissertation research stage. 
[bookmark: _Toc237953352]Dissertation Completion Funds (DCF)
At least once per year, the College of Communication Arts and Sciences takes applications for the Dissertation Completion Fellowship award. To apply, students must have successfully defended their dissertation proposal and include a note from their adviser endorsing their proposal, budget, and timeline. 
The call for applications will come from the Associate Dean of Graduate Studies. The application will be submitted to the Associate Dean and reviewed by a college committee of Ph.D. Program directors.
Students who receive a dissertation completion award cannot also request summer research funding for the same academic year. Funded students will be responsible for completing their degree by the date set by the Graduate School. 
[bookmark: _Toc237953353]Defense
The final doctoral examination is the culmination of a student’s graduate education and reflects on the accomplishments of the graduate student and the quality of the gradate program. 
 The dissertation adviser works with the student throughout the dissertation research and writing process, including securing Institutional Review Board approval and oversight if relevant. The student and the dissertation adviser, in consultation with other dissertation committee members, as appropriate, will determine when the work is ready for the oral defense.
All students should check the Grad School’s dates to make sure that they meet university deadlines for graduating in a particular semester. A final draft of the dissertation must be submitted to the dissertation committee at least two weeks before the oral defense. It is the student's responsibility to verify the availability of faculty members in any particular semester. 
At least two weeks before the oral defense, the student shall provide the l&M Ph.D. Academic Program Coordinator with an abstract of the dissertation. An announcement of the time and place will be circulated along with the abstract to Information and Media faculty and students.
The first part of the dissertation defense is open to faculty, students, and the general public. Only dissertation committee members may participate in the examination portion of the defense and the final vote. See: https://grad.msu.edu/etd/
[bookmark: _Toc237953354]Evaluation of the Dissertation
The standards for the dissertation are determined and invoked by the members of the dissertation committee. Normally the expectations will have been delineated in the dissertation proposal meeting. The general university standard is that the dissertation must be based on original research and constitute a significant contribution to scholarly knowledge in the field of Information and Media. The dissertation committee's judgment on the acceptability of the dissertation shall be final.
Four members of the dissertation committee must participate in the oral examination on the dissertation. (Per university policy, in rare cases, to ensure fairness in the examination procedure and maintenance of academic standards, the dean of the college or the chair/director of the academic unit may appoint an outside member to the examining committee. The outside member of the committee will read and critique the dissertation, will participate in the oral part of the exam, and will submit a report to the dean of the college and/or the chair/director of the academic unit.)
The possible outcomes of the oral dissertation defense are votes of pass, conditional pass, or fail. 
I. Pass:
 For a student to receive a pass, all faculty members on the dissertation committee, or all committee members except one, must vote pass.  If it’s deemed beneficial, the committee may still request improvements to the passing dissertation and stipulate procedures for evaluation and approval of the changes before the final dissertation is deposited. 
II. Conditional Pass:
 For a student to receive a conditional pass, two or more committee members must vote conditional. A conditional pass indicates that the committee wishes substantial revision of the dissertation. Conditions for improving the dissertation should be stipulated in writing and include a deadline for completion.  All dissertation committee members must review the revisions prior to voting pass or fail. A second meeting is not required. A conditional pass must be completed within one calendar year of the committee vote, but the committee may set an earlier deadline. A student may receive a conditional pass only once. 
III. Fail:
If two or more dissertation committee members vote fail, the student fails the dissertation and is withdrawn from the program.
[bookmark: _Toc237953355]Formatting Guidelines
The format of the dissertation and the details of publication and dissemination are described on the Graduate School website. The final listing on the title pages of dissertations must be “Information and Media.”
Dissertations are submitted electronically. The final submitted document must follow the Graduate School’s formatting requirements to be accepted. For general questions, email msuetds.approval@grd.msu.edu. 
In addition to the main body of a dissertation, the Graduate School now permits the submission of supplementary materials to ProQuest. These supplemental materials will not be reviewed by the Graduate School for formatting requirements, but they must be acceptable by ProQuest and comply with ProQuest’s criteria and storage limits. All supplementary materials need the written approval of the dissertation committee chair. 
 It is the student's responsibility to ensure timely submission of all these materials; certification for graduation may be denied or delayed if these materials are not submitted according to the university calendar.
[bookmark: _Toc237953356]University Policy About Dissemination of Graduate Students’ Research
In keeping with MSU’s public mission, the University requires that theses, dissertations and abstracts will become public after the conferral of the degree; embargoes can only be pursued for a limited period. Results that are subject to restrictions for dissemination by funding agencies cannot be part of any document submitted as a thesis or dissertation to the Graduate School.
I. Hold/Embargo on Publication of Documents Submitted to ProQuest
Students submitting a thesis/dissertation to ProQuest can request a hold/embargo of publication by ProQuest by contacting the Graduate School at msuetds.approval@grd.msu.edu. In response to the request, the Graduate School will send the student a form that needs to be completed and returned prior to submission of the document to ProQuest. The form needs to be signed by the student’s major professor (that is, adviser or committee chair) and by the Associate Dean of the student’s college. The request for the hold/embargo may be for six months, one year, or two years. Requests for a period longer than six months must include a written justification for the length of the hold/embargo.
II.  
Graduate students involved in a URO project will receive both written documentation and a verbal explanation of any limitations or implications for their current or future academic progress prior to participating in the project. 
[bookmark: _Toc237953357]Reasonable Progress
Students are expected to make reasonable progress in their degree programs. In part, this means meeting various program and university requirements, including:
1. Maintaining acceptable grades and consistently moving closer to completion of the program. (Note: The Executive Committee considers the accumulation of deferred and incomplete grades an impediment to progress in the program.)

2. Filing an approved program of study by the end of the second semester in the program.
3. Completing RECR refresher training each year until program completion.
4. Passing the comprehensive exam, no later than the fifth year in the program.
5. Completing all degree requirements, no later than the eighth year in the program.
Failure to meet these requirements can result in removal from the program or other conditions being placed on continued enrollment in accordance with the Graduate Student Rights and Responsibilities (GSRR). 
Students can appeal for extensions of various university and unit deadlines. The appeal process consists of making a request to the l&M Ph.D. Program Director, which includes a detailed timeline indicating deadlines for completion of specific tasks and program requirements.
The request and timeline must be endorsed by the student's adviser. Ultimately, the request must be approved by the Graduate School.
[bookmark: _Toc237953358]Enrollment Requirements
Michigan State University establishes enrollment requirements for graduate students through the Graduate School and  Office of the Registrar. Students are responsible for maintaining the appropriate enrollment status throughout their doctoral program. For complete enrollment policies and procedures, please refer to the Graduate Education Enrollment and Registration section of the Academic Program Catalog. 
1. Before the Comprehensive Examination: minimum of 3 credits per semester (not counting summers)
2. After the Comprehensive Examination: minimum of 1 credit per semester (not counting summers)
3. Semester of Dissertation Defense: minimum of 1 credit 
4. Students with an Assistantship: Enrollment requirements differ based on assistantship appointment and stage in the program. See the section on Employment below for assistantship-specific registration requirements
0. [bookmark: _Toc237953359]Dual and Joint Degree Programs
In rare cases, students may seek multiple degrees to satisfy interdisciplinary research or career ambitions. Dual and joint degrees require a high degree of planning and effort and often take more than the standard four years to complete. For details about various multiple-degree options, see:
· Dual degrees
· Joint degrees
· Dual doctoral majors
[bookmark: _Toc237953360]Academic Policies
0. [bookmark: _Toc237953361]Program Governance
The faculty of the Information and Media Ph.D. Program includes the tenure-stream faculty members of the participating departments/school and other faculty in those units who have permission from the Graduate School to serve on Ph.D. committees. The Information and Media Executive Committee makes policy decisions covering the procedures described in this manual. Changes in graduate catalog copy require approval by the l&M Ph.D. faculty members in each of the three units.
The Executive Committee consists of the l&M Ph.D. Program Director, three l&M Ph.D. Unit Coordinators (one from each unit), the chairperson or director of each department or school, and a student representative. The Associate Dean for Graduate Studies is an ex officio member. The unit coordinators are appointed from among the l&M Ph.D. faculty according to the procedures specified by their respective units. The Program Director is selected by the Executive Committee in consultation with the dean of the college. 
Students select one voting representative on the Executive Committee. The student representative participates in all functions of the Executive Committee involving matters of general policy but is excluded from matters of individual student admissions and evaluation. The student representative also advises the l&M Ph.D. Program Director regarding student concerns between Executive Committee meetings. The selection of the student representative shall be made by a vote of the student body via the ADSIM (Associated Doctoral Students in Information and Media) at the beginning of each Fall semester.
Minutes and summaries of Executive Committee meetings, excluding confidential student matters, are circulated to all Information and Media Ph.D. faculty and students in the program. Minutes containing confidential student matters are circulated to faculty members on the Executive Committee and are maintained in the program office.
[bookmark: _Toc237953362]Academic Standing
In order to remain in good standing in the program, students must maintain minimum academic requirements, keep up with program milestones, and perform satisfactorily in any assigned assistantship duties.
An electronic file is maintained for each student by the Information and Media Ph.D. Program. The file includes admission materials, annual evaluations, and written correspondence related to the student’s academic progress and program requirements. 
Students have the right to review their program files and may request copies of materials contained in the file. Students may also challenge information contained in their file by submitting a written statement detailing the challenge, which will be maintained as part of the student’s record. 
[bookmark: _Toc237953363]Grades
Courses taken as part of a program of coursework approved by a guidance committee are to be taken on a graded basis. Any grade below a 3.0 received in a course taken for graduate credit or as part of a program of coursework approved by a student's guidance committee is considered a failing grade. A student is subject to dismissal from the program under any one of the following conditions:
I. If a student earns less than a 3.0 in two courses in his/her program, the student is automatically recessed, subject to the following conditions:
a. The student can apply for readmission to the program after one year, by the Executive Committee's decision.
b. If readmitted by decision of the Executive Committee, the student will retake the course and earn at least a 3.0. Any subsequent grade(s) lower than 3.0 will result in automatic dismissal.
c. Students will receive a letter from the College’s Associate Dean for Graduate Studies whenever they receive less than a 3.0 in a class reminding them of this policy.
II. A cumulative grade average below 3.0 after ten credits have been earned since the date of the first enrollment in the Information and Media Ph.D. Program. 
[bookmark: _Toc237953364]Assistantships
Unacceptable performance in assigned teaching or research assistantship responsibilities can also lead to loss of funding and/or dismissal from the program. Expectations, evaluation procedures, and employment protections for teaching assistants are governed by the applicable Graduate Employees Union (GEU) Collective Bargaining Agreement and Graduate School policies.  
[bookmark: _Toc237953365]Inactivity
Graduate students whose enrollment is interrupted for three consecutive semesters, including summer, must apply for readmission before returning to the Information and Media Ph.D. Program. Readmission is not automatic; the application is reviewed by the program to determine whether the student may return. Students planning to resume their studies should contact the Information and Media Ph.D. Academic Program Coordinator (Nicole Bond) and complete the University’s Readmission Procedure with the required timeframe.
[bookmark: _Toc237953366]Other Causes
Termination for causes other than those above requires a majority vote of the Executive Committee.
[bookmark: _Toc237521716][bookmark: _Toc237521717][bookmark: _Toc237953367]Waiver and Transfer of Courses
Students may request to waive program requirements and transfer courses. Waiver requests require signature approval of the l&M Ph.D. Program Director. In general, the standard for a student to qualify for waiver of a required course is proof of having previously taken a graduate-level course that is essentially the same as the course sought to be waived. Performance in the course must have been, at a minimum, a grade of 3.0 (B or the equivalent). Proof may be made via a course syllabus, copies of research papers, letters from past instructors, etc. If a required course is waived, a student will take another course in its place; in other words, a waiver does not reduce the required number of courses unless a transfer of credits is also approved.
Up to 9 credits may be transferred to reduce the total number of course credits required to complete the program, with the approval of the l&M Ph.D. Program Director and the student's guidance committee. To be eligible, the credits must: (1) be earned in graduate-level courses in which a grade of 3.0 (B or its equivalent) has been obtained, (2) be from an accredited university similar in quality to Michigan State University, and (3) be consistent with the student's overall plan of study. If the transfer is granted after the initial submission of the plan of study, a revised plan must be submitted.
[bookmark: _Toc237953368]Employment
[bookmark: _Toc237953369]Assistantships
Half-time and quarter time assistantships are granted by one of the three participating units, (AD+PR, JRN and MI), not by the I&M Ph.D. Program. Initial assistantship offers are typically made at the time of admission and are awarded based on merit, unit teaching and research needs, and the availability of funding.
Assistantships provide professional experience while supporting students' academic and research goals. Appointments are renewed on a semester-by-semester basis and are contingent upon satisfactory performance, satisfactory academic progress, unit needs, and the availability of funding. Assistantship appointments are governed by applicable Michigan State University, Graduate School, and Human Resources policies. Students covered by the Graduate Employees Union (GEU) Collective Bargaining Agreement are also responsible for complying with the terms and conditions of that agreement.
[bookmark: _Toc237953370]Reappointment
Assistantship appointments are renewed on a semester-by-semester basis. Students receiving program funding are typically offered up to four years of support during the fall and spring semesters, provided they maintain satisfactory performance and satisfactory academic progress. Summer funding is contingent upon available funds and the needs of the student’s home unit.
Reappointment decisions are made by the hiring unit and are based on the student's performance in assigned duties and progress toward degree completion. Assistantship appointments are administered in accordance with applicable Michigan State University, Graduate School, Human Resources, and Graduate Employees Union (GEU) Collective Bargaining Agreement policies.
[bookmark: _Toc237953371]Work Rules
Graduate assistants are expected to fulfill the responsibilities of their appointment and comply with all applicable University, Graduate School, Human Resources, and GEU policies. 
[bookmark: _Toc237953372]Work Hours
· Quarter Time: 10 hours per week
· Half Time: 20 hours per week
[bookmark: _Toc237953373]Enrollment Requirements
Graduate assistants must be enrolled in graduate-level coursework (800 or 900 level).
· Quarter Time: minimum of 3 credits in the appointment semester before the Comprehensive Examination and 1 credit after the Comprehensive Examination. 
· Half Time: minimum of 3 credits in the appointment semester before the Comprehensive Examination and 1 credit after the Comprehensive Examination. 
Minimum enrollment may include dissertation (CAS 999) credits, once the Comprehensive Examination is completed. 
[bookmark: _Toc237953374]Tuition Waiver
The tuition waiver associated with a graduate assistantship covers:
· Fall Semester: up to 9 credits
· Spring Semester: up to 9 credits
· Summer Semester: up to 5 credits
Students who enroll in credits beyond the amount covered by the tuition waiver are responsible for the additional tuition charges. 
[bookmark: _Toc237953375]Term of Appointment and Leave
Graduate assistants are expected to report for duty and fulfill the responsibilities of their appointment in accordance with the dates and expectations established by their hiring unit. Requests for late arrival, early departure, or temporary leave should be discussed with and approved by the student's supervisor in advance.
Graduate assistants should refer to the applicable Human Resources and Graduate Employees Union (GEU) Collective Bargaining Agreement  for policies related to sick leave, medical leave, parental accommodation, jury duty, grief absence, and other employment related leave.
[bookmark: _Toc237953376]Outside Employment
Outside employment is permitted, provided it does not interfere with assistantship responsibilities or satisfactory academic progress. Students are responsible for complying with Human Resources and Graduate Employees Union (GEU) Collective Bargaining Agreement .
[bookmark: _Toc237953377]Office Space
Office space is provided to students holding graduate assistantships. The College of Communication Arts and Sciences provides a shared graduate student office for first- and second-year Information and Media Ph.D. students, or until a student has completed 34 credits. After completing 34 credits, office assignments are managed by the student's hiring unit, with up to three doctoral students assigned to an office. Office space after 34 credits is not guaranteed.
The Information and Media Ph.D. Program also maintains a fifth-floor workspace that may be reserved through the Academic Program Coordinator for private work, research, meetings, or office hours.
[bookmark: _Toc237953378]International Students
[bookmark: _Toc237953379]Office for International Students and Scholars (OISS)
The Office for International Students and Scholars (OISS) is the primary resource for international students at Michigan State University. OISS provides guidance on immigration regulations, visa requirements, employment authorization, travel, enrollment requirements, maintaining legal immigration status, and other matters related to studying in the United States. International students are responsible for complying with all applicable Michigan State University, Graduate School, OISS, and United States immigration policies and regulations. Please refer to the OISS website for additional information and resources.
[bookmark: _Toc237953380]MSU Speaking Test
All incoming international doctoral students in the Information and Media Ph.D. Program are required to complete the MSU Speaking Test during the summer prior to their first Fall Semester, regardless of assistantship appointment type. The Information and Media Ph.D. Program will provide instructions for scheduling the test prior to the start of the Fall Semester.
Students who present a qualifying TOEFL iBT or IELTS Speaking score may be eligible for a waiver of the MSU Speaking Test in accordance with the University's waiver policy.
Please refer to the MSU Speaking Test website for current testing requirements, qualifying scores, waiver eligibility, and teaching assistant eligibility. 
[bookmark: _Toc237953381]Leaves and Absences
Students who experience circumstances that may temporarily affect their ability to participate in the program should communicate with their adviser and the Information and Media Ph.D. Program Director as soon as possible. University procedures vary depending on the reason for the absence. 
[bookmark: _Toc237953382]Grief Absence
Doctoral students requesting a grief absence should follow the MSU Grief Absence Policy. Students must notify their adviser and instructors in a timely manner. Students holding a teaching or research assistantship must also notify their employer so arrangements can be made for their employment responsibilities. 
[bookmark: _Toc237953383]Pregnancy, Childbirth, and Parenting
Graduate students affected by pregnancy, childbirth, pregnancy-related conditions, or parenting may be eligible for academic modifications or leave under the University’s Pregnancy, Childbirth, Pregnancy Related Conditions, and Parenting policy. Students may request modifications through the Pregnancy Related and Parenting Modifications process administered by the Office for Civil Rights and Title IX Education and Compliance (OCR). Graduate students holding an assistantship should also review applicable employment leave and accommodation provisions. 
[bookmark: _Toc237953384]Medical and Other Absences
Graduate students experiencing a significant medical or personal circumstance that may affect their academic progress should contact their adviser, the I&M Ph.D. Program Director, and the Academic Program Coordinator as soon as possible. Students whose health condition prevents them from remaining enrolled may be eligible for a Medical Leave through MSU’s Medical Leave and Return Process. Other circumstances will be addressed based on the applicable University and program policies and the student’s individual situation.
[bookmark: _Toc237953385]Student Support and Policies
[bookmark: _Toc237953386]Academic Integrity
Students are expected to uphold the highest standards of academic integrity and ethical conduct throughout their graduate program. Please refer to the following University resources for additional information:
· Integrity of Scholarship and Grades
· Research Integrity
· Plagiarism 
· Guidelines for Integrity in Research and Creative Activities
· MSU Guidelines for the Use of Generative Artificial Intelligence
[bookmark: _Toc237953387]Student Conduct and Conflict Resolution
Students are expected to conduct themselves in accordance with Michigan State University’s policies governing graduate student rights, responsibilities, and professional conduct. Students are encouraged to resolve concerns informally whenever possible. If a concern cannot be resolved informally, students should follow the applicable University procedures. 
· Graduate Student Rights and Responsibilities (GSRR)
· Guidelines for Graduate Student Advising and Mentoring Relationships
· Conflict and Grievance Systems at MSU
[bookmark: _Toc237953388]Academic Grievances and Appeals
Formal academic grievances and appeals are governed by the applicable Michigan State University and College policies and procedures. The Information and Media Ph.D. program follows the University’s established procedures for academic grievance hearings and appeals. When appropriate, the Department Chair/Director, in consultation with the Associate Dean of Graduate Studies, may waive jurisdiction and refer a request for an initial hearing to the College Hearing Board in accordance with GSRR 5.3.6.2. 
Please refer to the following University resources for additional information: 
· Graduate Student Rights and Responsibilities (GSRR)
· Academic Grievance Hearing Procedures
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[bookmark: _Toc237953389]Appendix A. University Policies and Resources
The following University policies, offices, and resources are provided for quick reference. Unless otherwise noted, hyperlinks throughout this handbook will direct students to the appropriate policy or resource at the point it is discussed. 

0. [bookmark: _Toc237953390]University Policies
· Academic Programs Catalog
· Anti-Discrimination Policy (ADP)
· Code of Teaching Responsibility
· Disability and Reasonable Accommodation Policy
· Digital Accessibility Policy
· General Student Regulations
· Graduate Students Rights and Responsibilities (GSRR)
· Guidelines for Integrity in Research and Creative Activities
· Integrity of Scholarship & Grades
· MSU Guidelines for Graduate Student Mentoring and Advising
· MSU Guidelines for the Use of Generative Artificial Intelligence
· MSU-GEU Contract
· Policy on Relationship Violence and Sexual Misconduct
[bookmark: _Toc237953391]Graduate School Resources
· Graduate Career Development
· Events
· Forms
· Funding
· Graduate Educator Advancement and Teaching (GREAT)
· Graduate School Office of Well-Being (GROW)
· Mentoring
· Policies & Procedures
· Professional Development
· Research Integrity
· Traveling Scholar Opportunities
· University Committee on Graduate Studies
[bookmark: _Toc237953392]University Resources
· Burgess Institute for Entrepreneurship & Innovation
· Council of Graduate Students (COGS)
· MSU Foundations: Our Spartan Community
· Essential Need Resource Guide
· Facilities and Housing
· Gender and Sexuality Campus Center
· Inclusive Excellence and Impact
· Center for Statistical Training and Consulting
· Counseling & Psychiatric Services (CAPS)
· Eat at State
· MSU Food Bank
· MSU Libraries
· MSU Writing Center
· Office of Spartan Experiences
· OISS
· Olin Health Center
· Ombudsperson’s Office
· RCPD
· Relationship Violence & Sexual Misconduct (RVSM) 
· Student Advocates for Essential Needs Security
· Student Parent Resource Center
· Student Veterans Resource Center
· University Outreach & Engagement
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